
SECTION 6 
 

ENROLLMENT ELIGIBILITY VERIFICATION MATRIX 

Revised: 1/07 
Matrix Effective for all new groups effective 1/1/07 forward 

Instructions:  Begin by answering the question in box #1 located under Section A below. If all subscribers cannot be accounted 
for on the documents listed or reasonably equivalent, locate the specific Business Type under Section B below for examples of 

alternate documents that can be requested. 

1.
Is the subscriber on Payroll?

(Corporate Officer, Owner or Employees)
Verification Needed; one of the documents 

that have the same characteristics as the 
documents listed.

ALL SUBSCRIBERS MUST BE ACCOUNTED FOR

1. DE-6 
OR

1. Payroll Records:
      -ADP
      -Wells Fargo
      -Payroll Register/Journal
      -Pay stubs (for new employees)
      -W4 or DE-34(for new employees)      

OR
(For New Businesses or Newly 

established Payroll Only)
1.  EDD/IRS Letter or Application 

AND

       -W4 or DE-34
OR

       -Pay Stubs
And One of the Following:

A second document such as:
    -Business License 
    -DBA   
    -Ficticious Name Statement  
    -Contractors License(may req. web)
    -Sellers Permit
    -Motor Carrier Permit
    -KnowX.com
     -Web Confirmation (Sec.  of  State)
    -Any other 1st document listed  under
     scenarios 2 thru 8. (see bold)

2.
Sole Proprietor(s), one is not on 

Payroll?
(Co-Owners)

Verification Needed; one of the 
documents that have the same 

characteristics as the documents listed.

Co-Owners listed:
1. -Business License 
    -DBA   
    -Ficticious Name Statement  
    -Contractors License (may require web)
    -Sellers Permit
     -Motor Carrier Permit
                                OR
1. Professional License  (except for Realtor)

AND
   -KP Proprietor/Partnership/Corporate
    Officer Form 

If Co-Owner is a spouse and not listed:
1. -Business License 
    -DBA   
    -Ficticious Name Statement  
    -Contractors License(may require web)
    -Sellers Permit
     -Motor Carrier Permit
                                  OR
1.  Professional License 

And One of the Following:
1. 1040/Schedule  (most current)

OR
1.  Marriage License (if recent marriage)

OR
1. 1040 Only (For New Business' Only)

AND ALWAYS
   -KP Proprietor/Partnership/Corporate
    Officer Form 

YES YES

3.
Corporation w/ Corporate, 

Officer not on Payroll?
Verification Needed; one of the 
documents that have the same 

characteristics as the documents 
listed. 

1.  Statement of Information by Domestic
     Stock Corporation.

OR
1. Shareholder/Stock Certificates

OR     
1.  Articles of Incorporation 

OR
1. U.S. Corporation Tax Return 
    (form 1120) 

                OR
1. Election by a Small Business   
    Corporation (Form 2553)
                                 OR
1. Schedule K-1

                OR
1. Schedule K

OR
1. -By Laws
    -Minutes
    -Operating Agreement
    -Written Consent 

AND
    -Web Confirmation  (Not required for 
out of state corp. ; 2 equivalent documents 
required)

AND ALWAYS

    -KP Proprietor/Partnership/Corporate    
     Officer Form

YES

1

4.
Non-Profit?

Verification Needed.

Unless there is an established 
payroll, Non-Profits are not 
eligible.  If there is payroll 
refer to which ever scenario 

applies.

A. B.

www.SteveShorr.com 310.519.1335

http://www.steveshorr.com/AB_1672_Small_Group_Guaranteed_Issue/how_to_get_guaranteed_coverage_for.groups.of.two.or.more.htm

http://www.edd.ca.gov/pdf_pub_ctr/de6.pdf
http://ttc.lacounty.gov/Proptax/Business_License.htm
http://ttc.lacounty.gov/Proptax/Business_License.htm
http://ttc.lacounty.gov/Proptax/Business_License.htm
http://www.irs.gov/pub/irs-pdf/f1040sc.pdf
http://www.quotit.net/eproGroup/webpages/groupApp/groupApp.asp?license_no=0596610&carrierID=9&planApplicationFile=http%3A%2F%2Fquotit.net%2FResources%2FApps%2FGroupApps%2F9%2FProprietorPartnershipForm.pdf
http://www.quotit.net/eproGroup/webpages/groupApp/groupApp.asp?license_no=0596610&carrierID=9&planApplicationFile=http%3A%2F%2Fquotit.net%2FResources%2FApps%2FGroupApps%2F9%2FProprietorPartnershipForm.pdf
http://www.lavote.net/CLERK/Business_Name.cfm
http://www.lavote.net/CLERK/Business_Name.cfm
http://www.lavote.net/CLERK/Business_Name.cfm
http://www.irs.gov/pub/irs-pdf/f1040.pdf
http://www.sos.ca.gov/business/be/statements.htm
http://www.irs.gov/pub/irs-pdf/f1065sk1.pdf
http://www.loopholelewy.com/loopholelewy/01-tax-basics-for-startups/sole-proprietorship-01-what-is.htm
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6.
Limited Liability Partnership/ Partners 

not On Payroll?
Verification Needed; one of the documents 

that have the same characteristics as the 
documents listed.

5.
Limited Liability Companies / 

Limited Partnership, Members not 
on Payroll?

Verification Needed; one of the 
documents that have the same 

characteristics as the documents 
listed. 

1.  Statement of Information by Limited
     Liability Companies/Limited
     Partnership. (Members Listed)

OR

1.  Articles of Limited Liability Companies

AND

    -Web Confirmation

AND ALWAYS

   -KP Proprietor/Partnership/Corporate 
    Officer Form

YES
YES

1.  Articles of Limited Liability    
     Partnership

OR

1.  Schedule K-1
                                 OR

1. Schedule K
 

AND ALWAYS

   -KP Proprietor/Partnership/Corporate 
    Officer Form

7.
General Partnership, 

Partners not On Payroll?
Verification Needed; one of the 
documents that have the same 

characteristics as the documents 
listed.

Not filed with the State:

1.   General Partnership Agreement
OR

1.  Schedule  K-1
OR

1.  Schedule K         
AND

    -Business License
    -DBA   
    -Ficticious Name Statement 
    -Contractors License(may require web)
    -Sellers Permit 
     -Motor Carrier

AND ALWAYS

-KP Proprietor/Partnership/Corporate 
Officer Form

Filed with the State:
1. Statement of Partnership Authority

AND

-KP Proprietor/Partnership/Corporate 
Officer Form   

YES

8.
Church?

(Pastors or Other Employees exempt from 
Taxes)

Verification Needed; one of the 
documents that have the same 

characteristics as the documents 
listed.

1.  Letter from Church with the
     following information:

-Full Name of each 
  exempt employee.

           (Non-exempt are not listed)
-Statement of Exemption
-# of Hours worked
     (minimum of 20)
-Date of Hire

AND

     -Application for Recognition of 
       Exemption  (Form 1023)

                               OR
      -IRS Letter 

YES

B.

www.SteveShorr.com 310.519.1335

http://www.steveshorr.com/AB_1672_Small_Group_Guaranteed_Issue/how_to_get_guaranteed_coverage_for.groups.of.two.or.more.htm

http://www.quotit.net/eproGroup/webpages/groupApp/groupApp.asp?license_no=0596610&carrierID=9&planApplicationFile=http%3A%2F%2Fquotit.net%2FResources%2FApps%2FGroupApps%2F9%2FProprietorPartnershipForm.pdf
http://www.quotit.net/eproGroup/webpages/groupApp/groupApp.asp?license_no=0596610&carrierID=9&planApplicationFile=http%3A%2F%2Fquotit.net%2FResources%2FApps%2FGroupApps%2F9%2FProprietorPartnershipForm.pdf
http://www.quotit.net/eproGroup/webpages/groupApp/groupApp.asp?license_no=0596610&carrierID=9&planApplicationFile=http%3A%2F%2Fquotit.net%2FResources%2FApps%2FGroupApps%2F9%2FProprietorPartnershipForm.pdf
http://www.sos.ca.gov/business/be/statements.htm
http://www.irs.gov/pub/irs-pdf/f1065sk1.pdf
http://www.irs.gov/pub/irs-pdf/f1065sk1.pdf
http://www.smallbusinessnotes.com/operating/legal/samplepartnership.html



